HARRISON TOWNSHIP CIVIC CENTER

9940 New Haven Road
Harrison, Ohio 45030

FACILITY USE RENTAL AGREEMENT

Date:  _________________
Person/Organization:  ____________________________________

Address: ______________________________________________________________________

Rental Date:  __________________
Time:  Beginning __________ Ending ________________

Purpose of Use:  _________________________________________________
_______________

Rental Fee:  __________________ 

         Security Deposit:  ______________________

This rental agreement is between Harrison Township and _____________________________ (Renter) for the rental of space in the Harrison Township Civic Center located at 9940 New Haven Road, Harrison, Ohio 45030.  In consideration of the fee paid and the space provided, the parties agree to the following terms and conditions:
 I.  
RENTAL FEES


a. The rental fee for the allowable four-hour period shall be $200 for Harrison Township residents, $350 for all other Renters. Non-profit groups will be charged a reduced rate of $100 for dinner meetings or meetings involving food. The Center will be available to non-profit groups for meetings Monday through Friday at no charge. The Center will be available for funeral luncheons (Monday-Friday) at $200 for four (4) hours provided the local funeral homes (Brater-Winter, Jackman-Hensley, and Minges) are providing the services for the family. Additional hours are available for an additional charge of $50 per hour over four hours upon request.  Rental fee includes set up of tables and chairs per Facility Use Rental Application. A $200 security deposit must be paid upon submitting the Facility Use Rental Agreement.  The full amount of the security deposit shall be returned to the Renter provided the rental space is returned to its original condition after the event. The Township reserves the right to pro-rate the use of the building less than four hours. Checks shall be made payable to Harrison Township.


b. The rental fee is indicated at the top of this agreement on the designated line.


c. Harrison Township resident is defined as any person, business or corporation located in the incorporated and unincorporated areas of Harrison Township.  This would include that portion of the City of Harrison located in Harrison Township.  Those portions of the City of Harrison located in other townships would not be included.  Non-profit groups providing a community service, with a 501(c)3 status, located within Harrison Township’s boundaries would be included in this definition.

d. In the event of schedule change, the use of the Civic Center for Township business purposes shall take precedence over all other uses and will be made available to the fullest extent possible. 

II.
PAYMENT AND PROCEDURE


a. Payment in the amount indicated above must be received by ______________(date) or this Agreement will be canceled.  Two checks must be made payable to Harrison Township.  A $200 refundable check for the security deposit, and a $_________ check for the rental fee, must be returned with a signed copy of this agreement to the Harrison Township Office at 300 George Street., Harrison, Ohio 45030.  Forms must be signed by the applicant only and any payment deemed refundable will be mailed to the applicant.  Renters must establish residency to receive any applicable residency discounts on the rental fee.

III.   
SCOPE OF AGREEMENT


a. All rentals and any use of the rented facilities shall be controlled by the terms of this signed agreement.
IV. 
CAPACITY 


a. The capacity for the rental space indicated above is 100 seated persons.  Attendance at the event shall not exceed such capacity. During a pandemic, attendance at an event will be in accordance with the guidelines established by the Hamilton County Health Department. Masks may be required of all persons in attendance.
V.  
SET UP/DECORATIONS


a. Renters shall have access to the facility during the four-hour period for the purposes of set up and decorating.  One hour set up prior to the four-hour period is permitted. For additional time a $50 per hour charge will be required.  Decorations should be appropriate and must be approved prior to the event.  Decorations must be removed within the rental period.  The pictures on the walls of the Center are not to be removed by the renter/organization renting the Center without the Township’s permission.

b. Only painters’ tape may be used when attaching decorations to walls or other fixtures within the rental space.  No push pins, tacks, or nails may be used.  There shall be no open flames.  All candles must be completely contained and on a non-flammable base.  Confetti, glitter, rice, birdseed, straw bales, and other like items are prohibited.

VI. 
PARKING



a. The parking lot shall be available for the use of the Renter and event attendees.  The Township shall not be liable for the loss or damage to any property in the parking lot.

VII. 
CLEAN UP/RETURN OF DEPOSIT

a. Clean up shall be the responsibility of the Renter.  The Renter shall be responsible for cleaning the rental space, the kitchen, where applicable, and any excessive debris such as spills and trash from the public areas including the lobby, bathrooms and parking lot. Garbage bags must be tied, secured, and not leaking prior to being placed in the trash container outside the rear door. No loose debris, foodstuffs, cigarettes, are to be disposed of in the trash container. Tile floors are to be mopped and cleaned after the event. All carpeted areas are to be vacuumed   Cost for custodial services if required, or needed for clean-up, will be charged $90.00 an hour per custodian to the Renter. 
            b. The deposit will be returned in full in a timely manner upon inspection and verified that there are no damages and the room is returned to its original condition.


c. The Renter shall be held responsible for the cost of excessive clean up, damage or loss of property. Excessive clean up is any cost incurred requiring Township employees or professional services to restore the Civic Center to the condition the building was in prior to the event.  This may include carpet cleaning, furniture cleaning, (tables, chairs, kitchen equipment), bathrooms, parking lot, and grounds. An additional cleaning fee will be charged for excessive clean up.
VIII.
KITCHEN FACILITIES


a. The kitchen facilities of the Civic Center are included in the rental.  The kitchen shall be returned to the condition in which it was found.  The Township shall not be liable for any injuries sustained as a result of using the kitchen facilities.


b. Persons under the age of eighteen are prohibited from using the kitchen facilities.


c. The Renter shall be responsible for any damage to the kitchen facilities or equipment.

IX. 
CANCELLATION


a. Notice of cancellation must be provided in writing at least two weeks prior to the event in order to receive a full refund.  If notice of cancellation is not received at least two weeks prior to the event, only the deposit will be returned.  

X.  
CIVIC CENTER STAFF/SECURITY


a. A Township staff member may be onsite during any event in order to open and close the facility and to monitor the front lobby.  The cost to staff the facility is included in the rental fee.

b. If it is deemed necessary by either the Township or the Renter that additional or private security will be required at the event, the Renter shall obtain such security from the Hamilton County Sheriff’s Department.  The Board of Trustees may determine if the event requires security from Hamilton County Sheriff’s Department and will schedule security 10 days prior to the event.  The cost of any security is to be borne by the Renter.
XI. 
ALCOHOL


a. Alcohol is permitted to be brought into the facility.  If the Renter is using a caterer who will be providing a bar service, it is the responsibility of the Renter and caterer to ensure that any liquor permit requirements are complied with if applicable.  Proof of insurance is required to sell alcohol.


b. It is the responsibility of the Renter, if bringing in alcohol, to ensure that controls are in place to prevent underage persons from consuming alcoholic beverages in the facility or on the premises.  Age verification through checking identification or driver’s license will suffice.
XII. 
NON-SMOKING FACILITY

a. The Harrison Township Civic Center is a non-smoking facility.  Smoking of legal substances is permitted only outside of the facility and all smoking materials must be properly disposed of in the receptacles and not thrown on the ground.

XIII.    ELECTRONIC SIGN


Messages displayed on the outdoor electronic sign at the the Harrison Township Civic Center is at the discretion of the Harrison Township Trustees. Harrison Township information takes precedence over all messages requested. No profane, controversial, improper, political, or inappropriate messages will be permitted and must be presented to the Harrison Trustees. 18 spaces per line is the limit of words or characters displayed. The Trustees will make their best effort to display what is requested by the person/organization but may have to improvise the wording to get the message to fit the sign space.
XIV. 
INDEMNIFICATION/INSURANCE


a. The Renter must be present during the entire event.


b. In consideration of this Agreement and other good and valuable consideration, the receipt of which are hereby stipulated, the Renter hereby agrees to indemnify and hold the Township, its officers, employees, and agents free and harmless of any and all demands, causes of action, or any other claims whatsoever for injury to persons or property or death arising out of, or connected with, the rental and the use of the facilities by the Renter and all persons attending the event.


c. Based on the discretion of the Trustees, the Renter may need to obtain liability coverage from an insurance carrier licensed to do business in the State of Ohio, in the minimum amount of $300,000.  At the time the rental fee is paid a certificate of insurance or a signed letter from the insurance agent establishing the amount of coverage and listing the Township/facility as an insured may be required.  No copies will be accepted.
XV. 
NO FAULT TERMINATION


a. This agreement will terminate without liability to either party if substantial performance of either party’s obligation is prevented by an unforeseen cause reasonably beyond that party’s control.  Such causes include, but are not limited to; acts of God, regulations or orders of government, fire, flood, explosion, act of terrorism, war disaster, civil disorder, or other causes, outside of the control of the parties.

XVI. 
COMPLIANCE WITH FEDERAL, STATE, AND LOCAL LAW


a. The Renter agrees to comply with all federal, state and local laws while occupying the premises.  The Renter shall not use the premises for any unlawful purpose or gathering.


b. The Renter guarantees that no illegal gambling or gambling without a permit will be permitted on the premises during the event.


c. In the event that illegal gambling or a violation of law is observed, the event may be terminated and the fees and deposit will be forfeited.

I have read, understand, and agree to abide by the terms of the above Agreement.

Signature:  ___________________________________________      Date:  _________________

(Renter)

Township Representative:  ______________________________      Date:  _________________
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